How to use this template
Consultation tracker: Who was asked, when, the reminder, and the outcome: a reply with or without concerns, no reply, or a difference in view.
“When conducting the review, the registered person must consult, and take into account the views of, each relevant person.” (The Children's Homes (England) Regulations 2015, regulation 46(2)).
Remove this page when you start. Replace every part in square brackets, and keep the completed file confidential.
Free template from Safeguarding Context
The location assessment evidence pack fills in the public data for your area: www.safeguardingcontext.co.uk/childrens-homes
[image: QR code that opens the Safeguarding Context page on this year's location review, www.safeguardingcontext.co.uk/childrens-homes/location-review]


Consultation tracker
A free template from Safeguarding Context, https://www.safeguardingcontext.co.uk/childrens-homes/templates. It holds no data: replace each part in square brackets.
“When conducting the review, the registered person must consult, and take into account the views of, each relevant person.” (The Children's Homes (England) Regulations 2015, regulation 46(2)).
Record each body asked about the area around the home, when, the reminder and the outcome. Record roles and bodies only, never anything about any child.
	Who was asked (role and body)
	How (letter, email, meeting)
	Sent
	Reminder sent
	Reply received
	Outcome
	What changed in the assessment

	The public protection lead, [police force]
	
	[date]
	[date]
	
	
	

	Children's services, [host local authority]
	
	[date]
	[date]
	
	
	

	Placing authority: [name of the authority]
	
	[date]
	[date]
	
	
	

	Health
	
	[date]
	[date]
	
	
	

	Youth justice service
	
	[date]
	[date]
	
	
	

	School or college
	
	[date]
	[date]
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Outcome: a reply with no concerns, a reply with concerns, no reply after a reminder, or a difference in view recorded. A request that met no reply after a reminder is evidence of consultation too.
Who else to consider
The advice names “children's services, the police, probation service providers and, if relevant, voluntary services that support victims of crime or young runaways” (Children's homes regulations amendments 2014: advice (non-statutory), paragraph 1.19).
The advice was written in 2014. Today that means the local authority's children's services, the police, the Probation Service and the youth justice service, and the integrated care board for health, alongside the safeguarding partners, who replaced local safeguarding children boards.
“Any significant differences in view between a home's manager and local services ... should be recorded in the location assessment document.” (Children's homes regulations amendments 2014: advice (non-statutory), paragraph 1.26).
Confidential: the location of a children's home, once completed. Free template from Safeguarding Context: safeguardingcontext.co.uk/childrens-homes
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