How to use this template
Consultation letters for a proposed home: For the location assessment Ofsted asks for at registration: letters to the police and the host authority's children's services, each with a reminder.
“will also need to consult relevant local bodies and services, including the police and local authority children's services” (Ofsted, Apply to register a children's home).
Remove this page before you send any letter. The letters go out under your own name and carry nothing from us.
Free template from Safeguarding Context
The location assessment evidence pack fills in the public data for your area: www.safeguardingcontext.co.uk/childrens-homes
[image: QR code that opens the Safeguarding Context page on this year's location review, www.safeguardingcontext.co.uk/childrens-homes/location-review]


Consultation letters
Before you send them
These letters ask the police and the host local authority for their views of the proposed location. Ofsted's registration guidance says applicants “will also need to consult relevant local bodies and services, including the police and local authority children's services” (Ofsted, Apply to register a children's home), and inspectors will ask for “evidence of your contact with the host local authority”.
· Replace every part in square brackets: the address, the police force, the local authority, the names and the dates.
· Send each letter to the role it names through the route the police force and the council publish on their websites; the local safeguarding children partnership's site often lists them. Keep a copy with the date it was sent.
· If no reply comes by the date you set, send the reminder that follows each letter. Record who was asked, when, and the outcome in the review record: a reply with no concerns, a reply with concerns, no reply after a reminder, or a difference in view.
· Each letter asks about the area around the proposed home, never about any child, and asks for no personal information.
The Department for Education's advice says: “Any significant differences in view between a home's manager and local services ... should be recorded in the location assessment document.” (Children's homes regulations amendments 2014: advice (non-statutory), paragraph 1.26).


[name of the home]
[address for replies]
[date]
The public protection lead, [police force]
[address]
Dear [name],
Request for views on the location: a proposed children's home at [address of the home]
We are applying to Ofsted to register a children's home at [address of the home], in [host local authority], for [number] children aged [age range]. Before registration we must assess whether the location is suitable, and as part of that assessment we are asking local services for their views.
I would be grateful if you could tell us whether [police force] holds any information that may give rise to concerns for the safety and protection of children living at or near the address once the home opens: for example exploitation, going missing, gangs or anti-social behaviour, or adults in the area who may pose a risk to children. We would also welcome your view of the location, and an introduction to the neighbourhood policing team.
We are asking about the area, not about any child, and we need no personal information about anyone. Please reply by [date] to [email address or telephone number]. Your reply will be recorded in the location assessment and taken into account; if we do not hear from [police force], the assessment will record that too.
Yours sincerely,
[name]
Proposed registered manager
[name of the home]


[name of the home]
[address for replies]
[date]
The public protection lead, [police force]
[address]
Dear [name],
Reminder: request for views on the location of a proposed children's home at [address of the home]
On [date] I wrote to ask whether [police force] holds any information that may give rise to concerns for the safety and protection of children living at or near [address of the home] once the home opens, for our assessment of the proposed home's location. I have not yet had a reply, and I enclose a copy of that letter.
I would be grateful for a reply by [date] to [email address or telephone number]. If none comes, the location assessment will record that [police force] was asked on [date] and reminded on [date] without a reply, and the assessment will go ahead on the information we hold.
Yours sincerely,
[name]
Proposed registered manager
[name of the home]


[name of the home]
[address for replies]
[date]
Children's services, [host local authority]
[address]
Dear [name],
Request for views on the location: a proposed children's home at [address of the home]
We are applying to Ofsted to register a children's home at [address of the home], in [host local authority], for [number] children aged [age range]. Before registration we must assess whether the location is suitable, and as part of that assessment we are asking local services for their views.
I would be grateful if you could tell us whether [host local authority] children's services hold any information that may give rise to concerns for the safety and protection of children living at or near the address once the home opens, including what you know of exploitation, going missing and other homes in the area, and the local protocol for children missing from care. We would also welcome your view of the location, and of whether a children's home of this kind is needed in this area.
We are asking about the area, not about any child, and we need no personal information about anyone. Please reply by [date] to [email address or telephone number]. Your reply will be recorded in the location assessment and taken into account; if we do not hear from [host local authority] children's services, the assessment will record that too.
Yours sincerely,
[name]
Proposed registered manager
[name of the home]


[name of the home]
[address for replies]
[date]
Children's services, [host local authority]
[address]
Dear [name],
Reminder: request for views on the location of a proposed children's home at [address of the home]
On [date] I wrote to ask whether [host local authority] children's services hold any information that may give rise to concerns for the safety and protection of children living at or near [address of the home] once the home opens, for our assessment of the proposed home's location. I have not yet had a reply, and I enclose a copy of that letter.
I would be grateful for a reply by [date] to [email address or telephone number]. If none comes, the location assessment will record that [host local authority] children's services were asked on [date] and reminded on [date] without a reply, and the assessment will go ahead on the information we hold.
Yours sincerely,
[name]
Proposed registered manager
[name of the home]
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